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Once you have either wrote a new article or have current article open, you can begin to modify a things.
If you have a long news type article, you can select Read More. What this does is creates a button people have to
click to read the rest of the article. This is useful if you have many news items on your page and want to make it so

viewers can your “headlines.”

Here is how to add it.
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2 Place your cursor where you want
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the page break to show up \

3 Click Read More at the bottom of
the window.

4 Everything below the red
line will now be hidden

until the viewer clicks
Read More.

5 To delete the read more line
or move it, simply place your cursor
below the line and back space.

Done

Repeat steps 1-3 to move it.
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How to hide the author

Perhaps you have a contributing author or you do not want anyone to see who the author is. You can hide your
name.
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Automatic Features

This will be particularly useful. You can tell your articles when to start publishing and when to stop publish-
ing.
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A calendar will appear, select the date you want to
article to be published to your web page. Done.
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